
‭Goose Lake Estates‬
‭Request for Reimbursement‬

‭1. Member / Owner Information‬
‭Name of Member / Owner: ________________________________________‬
‭Property Address: _______________________________________________‬
‭Phone Number: _________________________________________________‬
‭Email Address: _________________________________________________‬
‭Date of Submission: _____________________________________________‬

‭2. Repair/Maintenance Details‬
‭Description of Repair/Maintenance Item:‬
‭(Provide a detailed description of the repair/maintenance item performed)‬

‭Location of Repair/Maintenance:‬
‭(Specify where the repair was performed)‬

‭Date of Repair/Maintenance Performed: _____________________________________‬

‭Reason for Reimbursement Request:‬
‭(Explain why the repair/maintenance is the HOA’s responsibility but was performed by the‬
‭member and not HOA)‬

‭3. Cost Breakdown‬ ‭Total Reimbursement Requested:  $ _______________‬

‭Materials Used:‬
‭(Provide a list of materials used with their costs)‬
‭Item 1: _______________________ Cost: $ _______‬
‭Item 2: _______________________ Cost: $ _______‬
‭Item 3: _______________________ Cost: $ _______‬

‭Total Material Costs:    $ _______________‬
‭Labor Costs:‬
‭(If applicable, include the member’s labor cost or subcontractor labor)‬
‭Hours Worked: ______Hourly Rate: $ ______‬

‭Total Labor Costs:       $ _______________‬
‭Other Costs:‬
‭(Include any additional costs, e.g., permit fees, tool rentals, etc.)‬
‭________________________________           Total Other Cost:         $ _______________‬
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‭4. Supporting Documentation‬
‭Please attach the following documents to support your request for reimbursement:‬
‭Copies of invoices or receipts for materials used.‬
‭A breakdown of labor hours, if applicable.‬
‭Photographs of BEFORE & AFTER completed repair/maintenance work.‬
‭Any relevant communication or documentation from the HOA regarding the work‬
‭performed (e.g., prior approval).‬

‭5. Member Acknowledgment‬
‭I, the undersigned, affirm that the repair/maintenance described above was performed‬
‭in accordance with HOA guidelines and that the information provided is true and‬
‭accurate to the best of my knowledge. I understand that reimbursement is subject to‬
‭HOA approval.‬

‭____________________________      _______________________‬
‭Signature of Member / Applicant‬ ‭Date of Application‬

‭Please submit the completed form along with all necessary documentation to the HOA's‬
‭management office or email it to [insert HOA email address].‬

‭6. Approval Section (For HOA Use Only)‬
‭Approval Status:‬
‭☐ Approved‬
‭☐ Denied‬
‭☐ Pending Further Review‬
‭Comments:‬

‭____________________________      _______________________‬
‭Signature of HOA Representative‬ ‭Date of Approval‬

‭This form is designed to collect all the relevant information for reimbursement requests and‬
‭ensure that the HOA has all the documentation necessary to review and process claims‬
‭accurately.‬
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